
ADMISSION REFERENCE

P.O. BOX 2247
AUSTIN, TEXAS 78768
PHONE: (512) 472-4133
FAX: (512) 472-3098
admissions@ssw.edu
www.ssw.edu

PART 1: TO BE COMPLETED BY THE APPLICANT

Name_______________________________________________________________________________________________________________________

Program Applied for_________________________________________________________ Starting Date_______________________________

	 I have waived my right under the provisions of the Family Educational Rights and Privacy Act, as amended, to examine 
reference forms and letters submitted on my behalf.

	 ______________________________________________________________________
	    signature	dat e

	 I have not waived my right to examine reference forms and letters.

	 ______________________________________________________________________
	    signature	dat e

Name of Reference_________________________________________________________________________________________________________

Address of Reference______________________________________________________________________________________________________

Reference Phones:  WORK:_________________________________________________CELL:___________________________________________

REFERENCE EMAIL ADDRESS:  _______________________________________________________________________________________________

INSTRUCTIONS TO THE APPLICANT: Give this form, with a stamped, self-addressed envelope, to the person recommending you, and request that it 
be returned to you in a sealed envelope when it is completed.



– 2 –

PART 2: TO BE COMPLETED BY THE REFERENCE

The person named above has applied for admission to Seminary of the Southwest.  We would be grateful to have your 
frank appraisal of this applicant, either by using the table and questions below as a guide or by attaching a letter if you 
prefer.  If you would rather handle this by having a phone conversation with the Director of Recruiting & Admissions, 
please check here:

	 Please phone me – in addition to my comments on this form, I wish to speak with a Seminary representative.  
 
My number is __________________________________________, and   days   evenings ar e more convenient.

If you have questions about completing this form, please contact the Director of Recruiting & Admissions, Seminary of 
the Southwest.

	H ow long have you known the applicant?______________________________________________________________________________

	 In what relationship?____________________________________________________________________________________________________

			   _________________________________________________________________________________________________

1.	Using the table below, please rate the applicant in comparison with others you have known of similar background, 
interest, and aspirations.

	  	  	NEE DS	  	  
AREAS RATED	  OUTSTANDING	  GOOD

	 IMPROVEMENT	  
POOR	  NO BASIS

Religious commitment					   

Intellectual ability					   

Ability in oral expression					   

Ability in written expression					   

Interpersonal relationships					   

Sensitivity to others					   

Leadership potential					   

Teamwork skills					   

Work habits					   

Perseverance					   

Enthusiasm					   

Imagination and creativity					   

Emotional maturity					   

Soundness of judgment					   
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PART 2: TO BE COMPLETED BY THE REFERENCE (Continued)

2.	Since you have been listed as a reference for this applicant, we expect that your overall view will be positive.  You may 
amplify that view if you wish, but please also comment on any special learning needs or personal characteristics, perhaps such 
as those listed in the chart, that could be strengthened to enhance the applicant’s ability to engage in seminary education 
and formation for ministry.

3.	  Does the applicant have any health problem or disability which limits activity?  

4.	Has the applicant given any evidence of learning difficulties?
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PART 2: TO BE COMPLETED BY THE REFERENCE (Continued)

5.	How would you assess the applicant’s potential for leadership in ministry?  

6.	How would you assess the applicant's spiritual and academic readiness for seminary?

7.	Do you advise us to receive the applicant as a student?

Signature_______________________________________________________________________Date_______________________________________

Printed Name____________________________________________________________________Position___________________________________

INSTRUCTIONS TO REFERENCE: When you have completed the reference form, please seal it in the envelope furnished to you by the applicant, sign 
your name across the envelope flap, and mail or return it to the applicant.  The applicant is responsible for sending it to Seminary of the Southwest 
along with other application materials.

If you have questions about completing this form, please contact the Director of Recruiting & Admissions, Seminary of the Southwest.

March 2010


